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Dear Students, Parents, and School Community 

 

We welcome you whole-heartedly to the 2016-2017 school year at Oxford International 
School, Bishkek. 

We are looking forward to welcoming back our returning students and new ones joining our 
excellent institution.  

We work hard to provide your child with an outstanding, international education using the 
British curriculum. Our goal is to build a warm, safe, and successful school culture where all 
students are valued and cared for.   

We strive to serve every student and help him or her to discover their potentials and 
develop, and succeed in all aspects of school life.   

We have high expectations of all of our students and promote excellence in academic 
achievement and behavior. We pride ourselves in helping all of our students to be ready for 
primary.     

We have a great team of teachers and administrators that are always ready to collaborate 
with you. Please come and join our Parent Committee. You can help promote the school's 
vision and help guide our young people into the global citizens of the future. 

We hope you find this handbook useful and informative so your child can be successful at 
Oxford International School. We ask you and your child to kindly read this book and return 
the last page only, the signature page. Please feel free to contact OIS if you require further 
guidance. 

 

Yours sincerely, 

Administrative Team 

 

Angelika Brown 
School Director/Principal   
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OIS MISSION STATEMENT  
 

A caring and supportive learning  environment where every child matters and every learner 
will: 
Be safe, happy and healthy 
Enjoy learning 
Achieve Success 
Be able to contribute to their school and society.  
 
 
OVERVIEW OF RECEPTION 
 
Reception provides experiences through play, hands-on experience, modelling and 
imitating. These experiences nurture each child in acquiring a love for learning. It is 
important to see each child as a whole and develop all aspects of the child’s physical, 
emotional, social, creative, cognitive, language and spiritual being. The teachers at 
Reception provide a stimulating and friendly atmosphere. We provide a positive, safe, caring 
and stimulating environment that meets the individual needs of each child and that of their 
families. We believe that a balance between intentional teaching and play based activities is 
essential to children’s learning and fosters every aspect of the “whole child”.  

At Reception we base our learning Outcomes around those of the Early Years Learning 
Framework (EYLF):  

Outcome 1: Children have a strong sense of identity  

Outcome 2: Children are connected with and contribute to their world  

Outcome 3: Children have a strong sense of wellbeing  

Outcome 4: Children are confident and involved learners  

Outcome 5: Children are effective communicators  

It is important that we embrace each family’s expectations and circumstances by respecting 
their views regardless of gender, race, cultural background, religious beliefs and intellectual 
or physical ability. Parents are, and always will be the primary influence over their child. It is 
our responsibility to work with parents, as partners, towards achieving individual goals for 
their children. 
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Welcome  

________________________________________________________  

Welcome to Oxford Reception. We look forward to a wonderful and rewarding partnership 
with your family as we guide your child’s development and learning during these important 
years.  

● Oxford Reception provides first class quality care and education for our students.  

● Our programmes are designed and tailored to student’s needs.  

● At Reception we believe in allowing all the children we teach to be part of the enriching 
programmes that we run.  

● We provide a range of high quality educational programmes that support our 
commitment to the wholesome development of the individual child.  

● We have a strong focus on Creative Arts where the children are encouraged to express 
themselves through Music, Dance, Drama and Visual Arts to unlock avenues for imagination.  

● Our students will feel valued and safe whilst being nourished with love and care.  

● We use the Early Years Learning Framework Curriculum throughout our centre. 

● The primary language of instruction is English. Russian and Kyrgyz is taught in addition to 
meet the Ministry requirements. 

Areas of a Child’s Development 

We teach Developmental Areas throughout our daily life and programmes in Reception.  

Social, Emotional & Moral Development 
Values Programme 
Restorative Justice approach to 
behaviour 
management 
Morals 
Manners 
Social interaction 

Physical Development 
Daily Fitness 
Outdoor Play 
Drama 
Gross Motor Skill development 
Hygiene & Healthy Eating 

Creative Development 
Visual Arts 
Craft 
Fine Motor Skill Development 
Drama 
Music 
Dance 

Cognitive Development 
Numeracy 
Problem Solving 
Comprehension 
Prediction 
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Language & Communication 
Development 
Visual Literacy 
Literacy 
Talking & Listening 
IT – Including Smartboards, iPads & 
laptops 

Independence Development 
Self Help Skills 
Initiating conversations 
Self expression 
Eating lunch independently 
Toileting 
Responsibility & Belongings 

Typical Daily Schedule 

8:00- ARRIVAL & REGISTER/NAME 

FREE CHOICE 

Each child will have the opportunity to freely choose a variety of activities. They may include 
music and movement, story time, books, puzzles, unstructured art, dramatic play, table 
toys, sensory tubs and blocks.  

8:10 – 9:00 CIRCLE TIME 

9:00—9:30 BREAKFAST 

9:30 – 12:00 STRUCTURED LEARNING & SMALL GROUP ACTIVITIES / SPECIALIST CLASSES 

Activities during this period will be planned on a monthly basis. Theme or skill based lesson 
plans will be posted and/or sent home on a monthly basis. Lesson plans will include carefully 
planned developmentally appropriate activities to help develop each child’s growth in 
language, fine motor, and large motor, mathematical, social emotional, cognitive & self-help 
skills. Structured and unstructured outdoor play will also be offered during this time.  

12:00—1:00 LUNCH TIME AND CLEAN UP TIME  

1:00—3:00 NAP TIME 

Children will be provided with supervised rest period. 

3:00—3:30 SNACK  

3:30—4:30 OUTDOOR PLAY/FREE CHOICE/AFTERNOON ART/ECA 

4:45—DEPARTURE/ PICK UP TIME 

5:00- School Buses Depart 
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Adjustment Period  

_______________________________________________________________ 

• WHAT IS NORMAL: It is normal for your child to have some fears and misgivings 
about being away from you. Children, like adults, need time to get used to new 
situations. Try to prepare your child for the changes as far in advanced as possible. 
Discuss any concerns. Talk about some of the new people your child will meet and 
the new things your child will do. If you are enthusiastic, soon your child will be too.  

• FIRST EXPERIENCE: If this is the first time your child has been separated from you, it 
is natural for him/her to be hesitant. A cheerful good-bye kiss, a smile, and a 
reassuring word that you will be back after work is all you need to do. Our caring 
staff will take it from there. Please do not sneak out when your child in not looking. 
Usually the child will settle down shortly after you leave. 

• WHAT TO DO: Please feel free to call the teachers when you arrive at work. Chances 
are that your child will be busy playing and you can relax and concentrate on work. 

 
BIRTHDAY PARTY POLICY  
 
Birthdays should be celebrated outside the school. These parties don't have any educational 
value and interrupt learning. We appreciate your full support in upholding this policy. 
 
 
Change of Details 
________________________________________________________ 
Please let the centre know as soon as possible if any details such as address, phone 
numbers, allergies, and collection authorities etc. have changed. These will need to be 
adjusted on the child’s enrolment form and are vital in case of emergency situations. 
For continuing children each year we ask that you fill out new permission forms which will 
be given to you at the beginning of the school year. 
 

Communication 
________________________________________________________ 
We have the following avenues in place for effective communication: 
● Communication book 
● Newsletter  
● Website 
● Weekly Update 
● Phone 
● Text Messages 
● Portfolios 
● Meetings 
● Oxford EduPage 
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If a parent has a complaint, the first line of action would be to discuss this with your child’s 
teacher. If a suitable solution is not worked out, the next step would be to discuss this with 
the Key Stage Leader and finally the School Director.  

Confidentiality 
________________________________________________________ 
All staff are aware that confidentiality of all matters concerning the Reception must be 
maintained at all times. Staff cannot give out any details contained in children’s records to 
any other parent or discuss details of any child who has caused injury to other children at 
Reception. Parents are assured that any information shared with a staff member will remain 
confidential. 

Meals 
________________________________________________________ 
Our aim at Oxford International School is to provide a healthy, balanced diet for the children 
and to encourage healthy eating habits. The children receive breakfast, lunch and afternoon 
tea which include cheese and rice cakes, biscuits and butter, fruit and sometimes muffins. 
All drinks including juice and water are provided throughout the day. 
All food is prepared on the premises with a weekly menu planned to ensure a variety of 
food is offered. The menu is always displayed near the sign in sheets. Please ensure that you 
inform staff of any allergies or diet restrictions your child may have. Oxford International 
School also has a Nut Free Policy. Please do not send your child with any type of product 
that contains nuts or traces of nuts. Anaphylaxis is the most acute and serious form of 
allergy. Approximately 1 in 200 individuals will experience such a reaction. Nuts are 
responsible for many such reactions. For this reason the school is a “Nut Free Zone”. 

ILLNESS OR INJURY DURING THE SCHOOL DAY  
______________________________________________________ 
OIS has a school Doctor on site.  
Should a student become seriously ill during the school day, the parent or guardian will be 
contacted and asked to pick up the student as soon as possible. If an injury or illness is 
severe or life-threatening, emergency services will be called to transport the student to a 
hospital. A school accident report will be completed and provided to parents in the event of 
an accident or injury at school.  

MEDICATIONS  
_________________________________________________________ 
Medications will be given at school ONLY if it MUST be administered during school hours. 
The school Doctor will be responsible for administering all medications. Medications should 
be delivered to the school by the parent. PLEASE DO NOT PUT MEDICATION IN BACKPACKS. 
The medication must be in the original container (pharmacies will provide a duplicate 
container for school use upon request). The appropriate consent form for giving medication 
at school must be completed and signed by the parent and physician. All medication is 
locked in the office and dispensed and logged by the school Doctor or our staff. Important 
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note: In case of an emergency, a parent or guardian, must be available for contact during 
school hours, and/or afterschool events. 

Behavior Management & Discipline 

When a child is having a difficult time following directions or treating others or equipment 
with respect, developmentally appropriate guidance techniques are used. These techniques 
are as follows:  

-A- Positive Reinforcement: The child will be encouraged when he/she is demonstrating 
acceptable behaviour.  

-B- Redirection: The child is redirected to another activity and given an opportunity to try 
again at another time. 

 -C- “When...Then” Statements: A statement in which the child is encouraged to accomplish 
something before going on to something else. Sample: “When you finish picking up the 
blocks, then you can go outside.” 

 -D- “If… Then” Statements: A statement is which the child is encouraged to make a positive 
choice. Sample: “If you pick up the blocks, then you can go to the Dress up play area.”  

-E- Take A Break: The child is separated from the group for a child-regulated period of time. 
This technique is used only when a child is exhibiting temper tantrum type behaviour or 
hurting self, others, or equipment. When the child shows that he/she is ready to 
demonstrate acceptable behaviour, the child is encouraged to join the rest of the group and 
try again. 

VISITOR ENTRY  
___________________________________________________________________ 

All OIS Parents, visitors, and suppliers may gain entry to the school only through the main 
front gate. To protect the welfare and security of students and staff, all visitors into the 
school will be required to submit an ID card before our security guards will let them pass 
through. Guest must be accompanied by the guards into the reception area. Visitor passes 
will be given by our receptionist.  

PARENT COMMITTEE 
_____________________________________________________________________ 

OIS has a parent committee and every year a new committee is formed. Each key stage has 
two parent representatives, teachers, student representatives, and administrators. The 
committee meets once a month. The purpose of the committee is to have parents informed 
of new programs, policies, school developments, and progress. 



OIS Reception Parent Handbook 2016-17 

Student Parent Calendar 2016-2017 

1          All Students in School  
5-16     Baseline Tests/Assessments 
15    Open Day 
13    EID  
26-30   Friendship Week 
29    Parent Committee Mt. 3pm 

SEPTEMBER 2016 

 M T W

e
Th F S S 

1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 

OCTOBER 2016 

M T W Th F S S 

1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

31 

October Field Trip Month 
6    Parent Tea 5 pm 
17-21  Book Week 
20    Parent Committee Mt. 3pm 
24-28  Autumn Break 

3    Parent Tea 5 pm 
7    Revolution Day 
8-18   Parent Participation Weeks 
24      Parent Committee Mt. 3 pm 
21-25 International Week 
Community Service Project Month 

NOVEMBER 2016 

M T W Th   F S S 

1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 27 27 

28 29 30 

DECEMBER 2016 

M T W Th F S S 

1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 31 

1  
 7-13  
14-16  

  Parent Tea 5 pm 
  Internal Assessments 
  Winter Concerts 

16    End of Term 1 
19 Dec- 8 Jan   Winter Holiday  

10 Term 1 Parent Conferences 
12  Parent Tea 5 pm 
26  Parent Committee Mt. 3 pm 

JANUARY 2017 

M T W Th F S S 

1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31 

FEBRUARY 2017 

M T W Th F S S 

1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 

2        Parent Tea 5 pm 
13-16 Science/ Maths Week 
16      Science Fair    
16      Parent Committee Mt. 3 pm  
17      Teacher only day 
23       International Men's Day 

2     Parent Tea 5 pm 
8     International Women's Day 
13-17 Art's Week (Performances 
17  Nooruz Celebration 
17  End of Term 2 
20-27 Spring Break 
1-17 Parent Participation Weeks 
30    Parent Committee Mt. 3 pm 

MARCH 2017 

M T W Th F S S 

1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 21 

20 21 22 23 24 25 26 

27 28 29 30 31 

APRIL 2017 

M T W Th F S S 

1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

April Field Trip Month 
6 Parent Tea 5 pm 
10-16 Check Point Test Y. 6&9 
24-28 Health/Fitness Week 
Open Day TBA 
Transition Day to Primary 

May Field Trip Month 
1 Labour Day 
5 Constitution Day 
9 Victory Day 
10 Parent Tea 5 pm 
22-26 End of Year Assemblies and 
Awards  
26 Last Day of School  
29-31 KS 2,3, and 4 Cambridge School 
Wide Progression Tests/ Internal 
Assessments 

MAY 2017 

M T W Th F S S 

1 2 3 4  5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31 

JUNE 2017 

M T W Th F S S 

1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 

9  End of Year Parent Reports Conferences 
15 Teacher’s last day 



OIS Reception Parent Handbook 2016-17 

Oxford International School Reception 

Parent and Student Handbook 2016-2017 

Date:  ______________ 

Student Name:____________________________________ 

Student Year: ____________________________________ 

On occasions Oxford International School will         

take pictures of students during school activities 

and share student accomplishments. 

I give permission for my son/daughter’s picture       Yes    No 

and name to be published on the school website, 

newsletter, newspaper and Oxford International 

School Facebook public page. 

Oxford International School’s Internet Policy     ___________                  ____________ 

 Parent/Guardian        Student’s Signature 

I have read Oxford International School's Handbook, and I understand, support, and uphold all 
academic and discipline policies contained therein. 

Parent Signature: _________________________________________________ 

Student Signature: _________________________________________________  
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